
YTBEP)K,lJ;AIO 

~CKHH .[(OM-HHTepHaT 

a; JibIX If HHBaJIH.[(OB» 

--U-"~~~~~-----,~1-- E.B. )K11JIKHHa 

IlPABIIJIA 
ocyrn;ecTBJICHUH BHyTpeuuero KOHTpOJIH COOTBCTCTBUH o6pa6oTKU nepcouaJihHhIX 

,a;aHHblX Tpe6oBaHUHM K 3arn;uTe nepcouaJibHblX ,a;aHHblX 

1. OEIQIIE IlOJIO)l(EHIUI 

1.1. HacT05IIUHe ITpaBHJia ocyru:ecTBJieHH5I BHyTpeHHero KOHTpom.1 coorneTCTBH5I o6pa6oTKH 

rrepCOHaJibHbIX ;::i:aHHbIX Tpe6oBaHH5IM K 3aIUH:Te rrepCOHaJibHbIX ;::i:aHHbIX f.E>YCO «flaBCKHH .[(OM­

HHTepHaT .[(JI5I rrpecrnpenr,rx 11 HHBaJIH.[(OB», (;::i:anee - ITaBCKHH ;::i:oM-HHTepHaT) pa3pa6oTaHbI c 

yqeTOM <l>e;::i:epanbHoro 3aKOHa OT 27.07.2006 M~ 152-<1>3 «0 rrepcoHaJibHbIX ;::i:aHHbIX» If 

rrocrnHOBJieHH5I ITpaBHTenr,crna Pocc11H:cKoH: <l>e;::i:epa.0:1111 OT 21.03.2012 N2 211 «06 

yTBep)K.[(eHHH rrepeqH5f Mep, HarrpaBJieHHbIX Ha 06ecrreqeH11e BbIIIOJIHeHH5I ofo13a 1111 ocTci.1 , 

rrpe;::i:ycMOTpeHHbIX <l>e;::i:epaJibHbIM 3aKOHOM «0 rrepcoHaJibHbIX ;::i:aHHbIX» J1 npH1151TblMM ll 

COOTBeTCTBHH c HHM HOpMaTHBHbIMH rrpaBOBbIMH aKTaMH, orrepaTopaMH, 51BJl5110ll(HMMC>I 

rocy;::i:apcTBeHHbIMH HJIH MYHHU:HITaJibHbIMH opraHaMH». 

1.2. HacT05IIUHe ITpaBHJia orrpe;::i:eJI5IIOT rrop5I.ll:OK ocyru:ecrnneHH51. BHyTpeHHero KOHTpom1 

COOTBeTCTBH5I o6pa60TKH rrepCOHaJibHbIX ;::i:aHHbIX Tpe6oBaHH5IM K 3aIUH:Te rrepCOHaJibl:-lhIX 

;::i:aHHbIX If ;::i:eH:CTByIOT ITOCT05IHHO. 

2. TEMATIIKA BHYTPEHHEro KOHTPOJUI 

2.1. TeMaTHKa rrpoBepoK o6pa6oTKH rrepcoHaJibHbIX ;::i:aHHbIX c HCITOJib30BaHHeM cpe;::i:cTB 

aBTOMaTH3a.U:HH: 

2.1.1. COOTBeTCTBHe ITOJIHOMOqlfH: ITOJib30BaTeJI5I MaTpH.u:e .[(OCTyrra; 

2.1.2. co6mo;::i:eHH:e I10Jib30BaTeJI5IMI1 HH¢opMa.U:HOHHOH CHCTeMbI rrepcOI-IaJihHhIX ;::i:aHHbIX 

ITaBcKoro ;::i:oMa-HHTepHaTa rrapoJibHOH rroJIHTHKH; 

2.1.3. co6mo;::i:eHH:e I10Jib30BaTeJ15IMI1 HH¢opMa.U:HOHHOH CHCTeMbI rrepCOHaJibl:-lhIX )(a llllblX 

ITaBcKoro ;::i:oMa-HHTepHaTa aHTHBHpycHoH: rrOJIHTHKH; 

2.1.4. co6mo;::i:eHH:e IJOJib30BaTeJI5IMI1 HH¢opMau:110HHOH CHCTeMbI rrepcoHaJibHbJX JJ,a1111 blX 

ITaBcKoro ;::i:oMa-HHTepHaTa rrpaBHJI pa6oTbI co c'beMHbIMH HOCHTeJI5IMH rrepcoHaJibHbIX ;::i:am-1b1x; 

2.1.5. co6mo;::i:eH11e rrop51.;::i:Ka ;::i:ocTyrra B rroMeru:eHH51. ITaBcKoro ;::i:oMa-HHTepHarn, r;J,e 

pacrrOJIO)KeHbI 3JieMeHTbl HH¢opMa.U:HOHHOH CHCTeMbl rrepcoHaJibHbIX ;::i:aHHbIX; 

2.1.6. co6JIIO.[(eHH:e rrop5I;::i:Ka pe3epBI1pOBaHH5I 6a3 ;::i:aHHbIX If xpaHeHH51. pe3epBHbIX KOITHH:; 

2.1. 7 . co6JIIO.[(eHH:e I10p51.;::i:Ka pa60TbI co cpe;::i:crnaMH 3aIUHTbI HH¢opMa.U:HH; 

2.1.8. 3HaHH:e ITOJib30BaTeJieH: HH¢opMau:110HHOH CHCTeMbI rrepCOHaJibHbIX ;::i:aHHbIX 0 CBOHX 

;::i:etl:CTBI15IX BO BHeIIITaTHhIX CHTya.U:H5IX. 

2.2. TeMaTHKa rrpoBepoK o6pa6oTKH rrepcoHaJibHbIX ;::i:aHHbIX 6e3 11crroJib30BaHH5I cpe;::i:crn 

aBTOMaTH:3a.U:HH: 

2.2.1. xpaHeHH:e 6yMmKHbIX HOCH:TeJieH: c rrepcoHaJibHblMH ;::i:aHHblMH; 

2.2.2 . .[(OCTyrr K 6yMa)KHhlM HOCHTeJI5IM rrepCOHaJibHbIX ;::i:aHHhIX; 

2.2.3 . .[(OCTYIT B ITOMeru:emrn, r;::i:e o6pa6aTbIBaIOTC5I rrepCOHaJibHbie ;::i:aHHbie If xpaH5ITC51. 

6yMa)KHbie HOCH:TeJIH c rrepcoHaJibHbIMH ;::i:aHHbIMH. 



3. IIOPH)J;OK IIPOBE)J;EHIDI BHYTPEHHIIX IIPOBEPOK 

3 .1. B u:eJUIX ocymecTBJiemrn: BHyTpeHHero KOHTpOJI5I COOTBeTCTBH5I o6pa60TKH 

nepcoHaJihHhIX .n:aHHhIX ycTaHOBJieHHhIM Tpe6oBaHH5IM ITaBCKHR .n:oM-HHTepHaT opraHH3yeT 

npoBe.n:eHHe nepHO.lJ:HqecKHX npoBepoK ycJIOBHR o6pa60TKH nepCOHaJibHbIX .n:aHHhIX, HO He pe)Ke 

1 pa3a B 3 ro.n:a (ITocrnHOBJieHHe OT 01.11.2010 r. N2 1119 «06 yrnep)K.lJ:eHHH Tpe6oBaHHR K 

3aII1HTe nepCOHaJibHbIX .n:aHHbIX npH HX o6pa6oTKe B HHqWpMaU:HOHHbIX CHCTeMax nepCOHaJibHbIX 

):(aHHbIX »). 
3 .2. ITpoBepKH ocymecTBJUIIOTC5I orneTCTBeHHhIM 3a opraHH3aU:HIO o6pa6oTKH 

nepcoHaJibHbIX .n:aHHbIX (.n:anee - OrneTCTBeHHbIR) JIH6o KOMHCCHeH:, o6pa3yeMOR .D:HpeKTOpOM 

ITaBcKoro .n:oMa-HHTepHaTa. 

3.3. BHyTpeHHHe npoBepKH npoBO.lJ:5ITC5I no Heo6xo.n:HMOCTH B cooTBeTCTBHH c 

nopyqeHHeM .n:HpeKrnpa ITaBcKoro .n:oMa-HHTepHarn. 

3 .4. ITpoBepKH ocymecTBJUIIOTC5I comae Ho nJiaHy npoBe;::i:eHH5I npoBepoK ( cpopMa 

npHBe.n:eHa B ITpHJIO)KeHHH N2 1 K HaCT05III1HM ITpaBHJiaM) orneTCTBeHHhIM JIH6o KOMHCCHeH: 

Henocpe.n:cTBeHHO Ha MecTe o6pa6oTKH nepcoHaJihHhIX .n:aHHhIX rryTeM orrpoca, JIH6o, rrprr 

Heo6XO.lJ:HMOCTH, rryTeM OCMOTpa pa6oqHx MeCT COTPY.D:HHKOB, yqaCTBYIOII1HX B rrpou:ecce 

o6pa60TKH rrepCOHaJibHbIX .n:aHHblX. 

3 .5 . .lJ:lliI Ka)K.lJ:oH: rrpoBepKH c rrepcoHaJihHhIX .n:aHHhIX cocTaBJI5IeTc5I ITpoTOKOJl rrpoBCJ\CI 1 M s1 

BHYTpeHHeH: rrpoBepKH. <l>opMa ITpoToKoJia npHBe.n:eHa B ITpHHO)KeHHH N2 2 K 1-1acT0~111\MM 

ITpaBmrnM. 

3.6. ITp11 Bhl5IBJieHHH B xo.n:e rrpoBepKH HapyrneHHH:, OTBeTCTBeHHhIM 1rn60 11pe;J,ce;J,aTc11cM 

KOMHCCHH B ITpoTOKOJie .n:eJiaeTC5I 3anHCb 0 MeponpH5ITH5IX no ycTpaHeHHIO HapyrneHHR H cpo1<ax 

HCnOJIHeHH5I. 

·· ·· 3. 7. ITpoTOKOJihI xpaH5ITC5I y oTBeTCTBeHHOro JIH6o npe.n:ce.n:aTeJI5I KOMHCCHH B TeqeH11e 

TeKymero ro.n:a. y HHqTO)KeHHe ITpoTOKOJIOB npoBO.lJ:HTC5I OTBeTCTBeHHbIM JIH6o KOMHCCHeH: 

CaMOCT05ITeJihHO B 5IHBape cJie.n:y10mero 3a npoBepoqHhIM ro.n:oM. 

3.8. 0 pe3yJibTarnx npoBepKH H Mepax, He06XO.lJ:HMbIX ):(JI5I ycTpaHeHirn HapyrneHHR, 

.n:HpeKTopy ITaBCKoro .n:oMa-HHTepHaTa .n:oKJia.n:nrnaeT OTBeTCTBeHHhIH: JIH6o npe.n:ce.n:ai:'eJib 

KOMHCCHH. 
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I1pttno:>Kem1e N2 l 
K ITpasttJTaM ocyw:ecTBJTeHmI 

BttyTpeHHero KOHTpOJT51 COOTBeTCTBl151 

o6pa60TKl1 nepcoHaJTbHbIX )J,aHHblX 

Tpe6osaH1151M K 3aW:ttTe nepcoHaJTbHblX 

)J,al;IHblX foYCO «I1aBCKl1H ,iJ,OM-ttHTepHaT 

)J,JT51 npecTapeJTbIX 11 11HBaJTl1,il,OB» 

YTBEP:>K2J:AIO 
.D:ttpeKTop f'EYCO «flaBCKHR .[(OM-I11-l'fe p11 aT 

.nmr rrpeCTaperrbIX If HHBaJH1JJ,OB» 

_ __________ E.B. )Kiuuorna 

« )) 20 r. 
--- ---------- --

IIJiau 

BuyTpeuuux nposepoK ycJioBuii: o6pa6oTKH nepcouaJibHMX )1,auub1x 
rliYCO «IlaBCKHH ,lJ,OM-HHTepuaT )1,JISI npeCTapeJiblX H HHBaJIH,lJ,OB» 

TeMa nposepKH HopMaTHBHhlH ;::i:oKyMeHT, CpoK :UcnOJIHHTe 
noe;::i:MIBJUHOIU,HH Toe6oBaHHH noose;::i:euuH Jib 

CoorneTCTBHe Pa3pewHTeJThHa51 c11cTeMa 

OOJTHOMO'UIH OOJTb30BaTeJT51 (MaTpttu,a) )J,OCTyna. 

MaTp11u,e )J,oczyna ITonttTttKa ITascKoro )J,OMa-

HHTepHaTa B OTHOWeHHl1 

o6pa60TKH nepcOHaJTbHbIX 

)J,aHHblX 

Co6mo)J,eHHe ITono:>Kett11e no 3aW:ttTe 

OOJTb30BaTeJT51MH nepCOHaJTbHbIX )J,aHHblX 

11HcpopMaU,110HHbIX CHCTeM o6pa6aTbIBaeMblX B 

nepcOHaJTbHblX )J,aHHbIX HHcpOpMaU,HOHHOH CHCTeMe 

napOJTbHOH OOJTHTHKH nepcoHaJTbHblX )J,aHHbIX ITascKoro 

)J,OMa-HHTepHaTa 

Co6mo)J,eH11e 

nOJTb30BaTeJT51MH 

HHcpOpMaU,HOHHblX CttCTeM 

nepCOHaJTbHblX )J,aHHblX 

aHTHBHpycHOH OOJTHTHKH 

Co6mo)J,eHHe ITono:>KeHtte no 3arn;HTe 

OOJTb30BaTeJT51Ml1 nepcoHaJTbHblX )J,aHHbIX, 

HHcpopMaU,HOHHbIX CHCTeM o6pa6aTbIBaeMbIX B 

nepcOHaJTbHblX )J,aHHbIX HHcpopMaU,HOHHOH CHCTeMe 

npaBHJT pa60TbI co nepcoHaJTbHblX )J,aHHblX ITascKoro 

CbeMHblMH HOCHTeJT51MH )J,OMa-HHTepHaTa. 

nepCOHaJTbHblX )J,aHHblX ITon11T11Ka ITascKoro ,il,OMa-

HHTepHaTa B OTHOWeHttl1 . 

o6pa60TKl1 nepCOHaJTbHbIX 

)J,aHHbIX 

Co6mo)J,eHtte nop51,il,Ka ITepe4eHb noMern;eHHH ITascKoro 

,il,OCTyna B noMern;eHH51, r)J,e )J,OMa-HHTepHaTa c yKa3aHHeM 

pacnonm1<eHbI :meMeHTbI JTHU,, OTBeTCTBeHHbIX 3a 

HHcpopMaU,ttOHHblX CHCTeM o6pa60TKY nepCOHaJTbHblX 

nepCOHaJTbHblX )J,aHHbIX )J,aHHbIX B 3THX noMern;eHH51X 



6 Co6mo)J.em1e nopHJJ.Ka ITono)l(eHHe no 3aIUHTe 

pe3epBHpoBaHHH 6a3 nepCOHaJibHbIX )J.aHHbIX, 

)J.aHHblX H xpaHeHHH o6pa6aT&rnaeMbIX B 

pe3epsH&Ix KonHH HHcpopMaLJ,HOHHOH CHCTeMe 

nepcoHaJihHbIX JJ.aHHhIX ITascKoro 

JJ.OMa-HHTepHaTa 

7 Co6moJJ.eHHe nopHJJ.Ka 

pa60Tbl co cpeJJ.CTBaMH 

3all.(HTbI HHcpopMaLJ,HH 

8 3HaHHe nOJlb30BaTeJieH 

HHCpopMaLJ,HOHHbIX CHCTeM 

nepcOHaJibHbIX )J.aHHbIX 0 

CBOHX )J.eHCTB~X BO 

BHeIIITaTHbIX CHTyau,HHX 

9 XpaHeHHe 6yMa)l(HbIX ITono)l(eHHe no 3aW:HTe 

HOCHTeJTeH c nepcoHan&HbIX JJ.aHHbIX ITascKoro 

nepCOHaJibHblMH )J.aHHblMH JJ.OMa-HHTepHaTa, 

o6pa6aT&rnaeMbIX 6e3 

HCnOJlb30BaHHH cpeJJ.CTB 

aBTOMaTH3aLJ,HH 

10 .L(ocTyn K 6yMa)l(HbIM 

HOCHTeJIHM C 

nepcoHaJibHbIMH )J.aHHbIMH 

11 .L(ocTyn B noMeIUeHHH, r)J.e ITono)l(eHHe no 3all.(HTe 

o6pa6aTbIBaIOTCH H nepcoHan&HbIX JJ.aHHhIX ITascKoro 

xpaHHTCH 6yMa)l(Hbie JJ.OMa-HHTepHaTa, 

HOCHTeJIH C o6pa6aT&rnaeM&rx 6e3 

nepCOHaJibHbIMH )J.aHHblMH HCnOJlb30BaHHH cpeJJ.CTB 

aBTOMaTH3aLJ,HH. 

ITepe4eH& noMeIUeHHH ITascKoro 

JJ.OMa-HHTepHaTa c YKa3aHHeM 

JlHLJ,, OTBeTCTBeHHbIX 3a 

o6pa60TKY nepcoHaJibHbIX 

)J.aHHbIX B 3THX noMeIUeH~X . 

.IJ:omKHOCTb OTBeTCTBeHHOro 

(<l>.I1.0 .) 

m160 

ITpe.r:i:ce.r:i:aTenb KOMHCCHH 

(<l> .I1.0.) 



ITpHJIO)f(emi:e .N~ 2 
K ITpaBHJiaM ocyw:ecTBJieHHJI 

BHYTpeHHero KOHTpOJIJI COOTBeTCTBHJI 

o6pa6oTKH nepCOHaJibHbIX .n:aHHbIX 

Tpe6osaHH51M K 3aW:HTe nepCOHaJibHbIX 

.n:aHHbIX fJ;YCO «I1aBCKHH .D:OM-HHTepHaT 

L(JI51 npecTapeJiblX l1 HHBaJIHL(OB)) 

YTBEP)K,[(AIO 

,[(11peKTOp fEYCO «ITaBCKHH .[(OM-HHTepHaT 

.[(JUI rrpecTaperrhIX Ii HHBaJIH.[(OB » 
E.B. )K11rrK11Ha 

~~~~-------~ 

r. 

IlpOTOKOJI 
npoBe)J;euuH BHyTpeuueH: npoBepKH ycJioBuH: o6pa6oTKU nepcouaJILHhlX )J;a1-1111>1x 

r:liYCO «IlaBCKUH )J;OM-UHTepuaT )J;JIH npecTapeJihlX " HHB3JIU,l],OB» 

HacTom1.i:11H: ITpoToKorr cocTaBrreH B TOM, qTo « __ » 20 1 ·. 

OTBeTCTBeHHhIM 3a opraHH3a1uno o6pa60TKH rrepCOHaJihHhIX .[(aHHhIX/ KOM11CC!1CM 110 

BHyTpeHHeMy KOHTpOJIIO rrpoBe.[(eHa rrpoBepKa 

(TeMa nposepKM) 

ITpoBepKa ocyrn:ecTBJI5Irrach B cooTBeTCTBHH c Tpe6oBaHH5IMH 

B xo.n:e rrpoBepKH rrpoBepeHo: 

BhNBJieHHhie HapyrneHmr: 

Mephr rro ycTpaHeHHIO HapyrneH11ll:: 



,ZJ;omKHOCTb OTBeTCTBeHHOro 

m160 

ITpe.n:ce,n:aTemr KOMrrccrrrr 

qJieHbI KOMHCCHH: 

,ZJ;omKHOCTb 

,ZJ;omKHOCTb 

,ZJ;omKHOCTb 

,ZJ;omKHOCTb pyKOBOLJ:HTemr 
rrpoBep5IeMoro rro.n:pa:meneHrr5I 

(<D.l1.0.) 

(<D.l1.0.) 

(<D.l1.0.) 

(<D.l1.0.) 

(<D.l1.0.) 

(<D.l1.0.) 
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